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Information to be given under Information Act-2005-under section 4(1) A for the period from date of

opening the office to 31-3-2020

1 ANNEXURE-A
_ (Records to be preserved permanently)
{.81 | Description Method of | Volume From Date | To date Page No | Remarks
{ No. Preservation | :
Tt |2 3 4 5 6 7 8
File of Departmental | File Book 9Volumes | 1-4-1948 31-3-2017 | 2000
1 circulars - & - orders
' regarding Registarion
‘matters.
File of departmental | File Book 5 Volumes | 27-11-1990 | 31-3-2014 | 500
: Circulars &  orders
.| régarding Stamp jmatters *
2 |Keytolndex =~ Book Form | - - - - -
« 3 | Register of destruction of | Bound Book | - - - - -
3 Records
4 4 |Register of document | Book form |- - - - Concerne
- destroyed d to DR
5 Register of stock of | Book form 1 1-4-1948 31-3-2014 | 200 -
1+ | furniture’s & other articles .
5t-- | Photo 1 Volumes Book Form | 55 1949 1961 5500
Photo 3 Volumes Book Form 15 1949 1961 1500
Photo 4 Volumes Book Form | 28 1949 1961 2800
|6 | Photo 1 Volumes Book Form | 589 - 14-02-1961 | 31-3-2004 | 147250 |-
'7 | Photo 2 Volumes Book Form |8 1-4-1949 31-3-2004 | 2000 -
18 Photo 3 Volumes Book Form | 20 03-5-1947 18-6-2004 | 5300 -
| 9 Photo 4 Volumes, Book Form 12 7-1-1946 14-10-2003 | 3300 -
10 | Book 5 (witp idex) | - -4 - - - Concerne
- Volumes - dto D.R
.| 11 | Register of CD Preserved | Book Form | 1 31-10-2003 | 31-3-2017 | 100 -
12 | Thumb impression | Book Form | 300 15-6-1948 | 31-3-2017 | 75000 |-
] Register ' :
113" | Additional Book-1 File Book 230 19-8-1980 | 31-3-2014 | 18900 -
14 | Additional Book-2 File Book - - - - No books
|-15 | Additional Book-4 File Book 2 10-11-1980 | 31-3-2013 [ 235 -
=116 | Index-I . Book Form | 118 14-02-1948 [ 31-3-2004 | 29500 -
17 | Index-1I Boock Form | 105 01-4-1958 31-3-2003 [ 26250 -
18 | Index-III Book Form | 20 03-5-1947 18-6-2004 | 5000 -
1 Volume 1 1 3-5-1947 22-5-1962 | 250 -
"2 Volume 2 2 21-5-1962 14-2-1964 | 250 -
3 Volume 3 3 17-2-1964 15-4-1966 | 250 -
| 4 Volume 4 4 - 11-4-1966 | 21-10-1967 | 250 -
15 Volume $§ : Ss 10-11-1967 | 20-1-1967 | 250 -
6 | Volume 6 ¢ 6 02-02-1970 | 23-9-1971 | 250 -
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Information to i)e'given under Information Act-2005-under section 4(1) A for the period from date of

b opening the office to 31-3-2020
5 ANNEXURE-A
(Records to be preserved permanently)
1.8 | Description Method of | Volume From Date | To date Page No | Remarks
~ No. Preservation | °
flr- (2 3 4 5 6 7 8
File of Departmental | File Book 9Volumes | 1-4-1948 31-3-2017 {2000
1 circulars & - orders
e regarding Registarion
matters. ,
File of departmental | File Book 5 Volumes | 27-11- 1990 | 31-3-2014 | 500
N Circulars & : orders
. | regarding Stamp gnatters :
2 |KeytoIndex Book Form | - - - - -
o 3 | Register of destruction of | Bound Book | - - - - -
i Records
o 4 Register of document | Book form - - - - Concerne
T destroyed dto DR
5 Register of stock of | Book form 1 1-4-1948 31-3-2014 | 200 -
1t | furniture’s & other articles .
+—.- | Photo 1 Volumes Book Form | 55 1949 1961 5500
Photo 3 Volumes Book Form | 15 1949 1961 1500
Photo 4 Volumes Book Form | 28 1949 1961 2800
16 Photo 1 Volumes Book Form | 589 - 14-02-1961 | 31-3-2004 | 147250 |-
17 | Photo 2 Volumes Book Form | 8 1-4-1949 [ 31-3-2004 | 2000 -
8 Photo 3 Volumes Book Form | 20 03-5-1947 18-6-2004 | 5300 -
| @ | Photo 4 Volumes, Book Form |12 7-1-1946 14-10-2003 | 3300 -
10 | Book 5 (witp idex) | - : - - - - Concerne
1 . | Volumes : dto DR
-{ 11 | Register of CD Preserved | Book Form | 1 31-10-2003 [ 31-3-2017 | 100 -
112 | Thumb impression | Book Form 300 15-6-1948 31-3-2017 | 75000 -
"~ { Register ' :
1 13 | Additional Book-1 File Book 230 19-8-1980 | 31-3-2014 | 18900 -
14 | Additional Book-2 File Book - - - - No books
115 | Additional Book-4 File Book 2 10-11-1980 | 31-3-2013 | 255 -
S 6 | Index-I Book Form | 118 14-02-1948 | 31-3-2004 | 29500 -
17 | Index-II Book Form | 105 01-4-1958 31-3-2003 | 26250 -
18 | Index-III Book Form | 20 03-5-1947 18-6-2004 | 5000 -
1 Volume 1 1 3-5-1947 22-5-1962 | 250 -
n2 | Volume 2 2 21-5-1962 14-2-1964 | 250 -
3 Volume 3 3 17-2-1964 15-4-1966 | 250 -
{4 | Volume 4 4. 11-4-1966 | 21-10-1967 | 250 -
5 Volume 5 . 5. 10-11-1967 | 20-1-1967 | 250 -
6 | Volume6 L 6 02-02-1970 |23-9-1971 | 250 -
.
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17 Volume 7 7 5-10-1971 28-6-1973 | 250
18 | Volume 8 8 20-8-1973 | 5-5-1975 | 250
#9 | Volume 9 9 16-5-1975 | 21-3-1977 | 250
10 | Volume 10 10 13-4-1977 31-3-1977 | 250
11 | Volume 11 11 13-4-1978 14-4-1980 | 245
12 | Volume 12 12 13-4-1978 14-4-1980 | 245
"13 | Volume 13 13 24-4-1980 19-6-1982 | 250
14 | Volume 14 14 8-7-1982 14-5-1985 | 250
il 15 | Volume 15 15 17-5-1985 20-6-1988 | 250
16 | Volume 16 . 16 7-7-1988 28-5-1991 | 250
17 | Volume 17 - 17 13-6-1991 22-6-1995 | 250
| 18 | Volume 18 18 28-6-1995 31-3-1998 | 250
119 | Volume 19 19 1-4-1998 23-12-2000 | 250
120 | Volume 20 ) 20 1-1-2001 18-6-2004 | 250
19 | Index-IX 'Book Form 12 7-1-1946 14-10-2003 | 3250
1 Volume 2 1 (07-10-1946 | 10-12-1948 | 250
12 Volume 3 2 13-12-1948 | 12-7-1963 | 250
5-3- | Volume 4 3 9-7-1963 13-4-1964 | 250
4" | Volume 5 4 24-4-1964 13-1-1965 [ 250
5 Volume 6 5 2-2-1965 3-8-1966 250
L6 Volume 7 6 8-11-1966 24-7-1970 | 250
"7 Volume 8 7 27-7-1970 30-12-1974 | 250
8 Volume 9 8 21-1-1975 15-2-1980 [ 250
:.A;f 9 Volume 10 9 11-3-1980 16-11-1948 | 250
10 | Volume 11 . 19 18-2-1985 | 20-7-1991 | 250
11 | Volume 12 " 11 18-11-1991 | 17-07-1998 | 250
<112 | Volume 13 12 | 31-7-1998 | 14-10-2003 | 250
13 | Volume 14 13 21-1-1975 | 15-2-1980 | 250
120 | Index Subsidiary’ Book Form | - - - -
921 |Index to old Register | Book Form | - - - -
' Books ,
1:22 | Reference books such as | Book Form |- - - -
= b e gistration acts, stamp
s acts & manuals etc. {year
wise)
1 Bombay - Registration | 1956 1 30-10-1956 |31-3-2017 |-
ol manual -
2 | Bombay Registration | 1956 1 30-10-1956 | 31-3-2017 |-
Nk Manual _
T3 Indian Registration Act | 1928 1, 17-3-1928 - | 31-3-2017 ! -
« | 1908 t - :
4 Indian Stamp Act & Court | 1952 | 15-9-1952 31-3-2017 |-
B Fee Act.
15 |[The Supplement to the [ 1950 1 17-2-1950 | 31-3-2017 |-
s [ Bombay Registration
1 _ manual
6 Imp. Govt. Orders Under | 1934 1 9-12-1934 31-3-2017 |-
1"+ | Indian Stp. Actl Of 1899,
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Az & Court Fee Act Vii. of
1 1870
7 | KCSR Partlll Mysore | 1958 27-2-1958 | 31-3-2017
1:+ | leave role 1957
~ 8  |KCSR Part VI & V |[1958 27-2-1958 | 31-3-2017
7| * | Pension roles 1957
9 |KCSR Part VIII | 1958 27-2-1958 | 31-3-2017
Travelling Allowlce roles
it 1957
10 | KCSR 1957 house build | 1957 27-2-1958 | 31-3-2017
’ and purchase motor car,
A or motor cycle. advance
|- role t :
11 | KCSR rule 1958 Volume | 1958 27-2-1958 | 31-3-2017
s No 1& Volume II
112 | KCSR rule 1958 Vol No. | 1958 27-2-1958 | 31-3-2017
3 LI &I
13 | Table of Registration Fees | 1958 27-2-1958 | 31-3-2017
14 | The manual of contingent | 1958 27-2-1958 | 31-3-2017
't | expenditure 1958
515 | The manual of office | 1958 27-2-1958 | 31-3-2017
procedure :
116 |Table  of .  Fees|1938 27-2-1958 | 31-3-2017
. (Notification) '
[17 | The Karnataka Stamp | 1958 27-2-1958 | 31-3-2017
X Act.1957
it] 18 | The Karnataka | 1958 27-2-1958 | 31-3-2017
| Registration rule‘ 1965 & '
Table of Fees _
g | 19 | The Indian Registration | 1958 27-2-1958 | 31-3-2017
| Act. 1908 Sanjeeva rao
', 20 | The Karnataka Land | 1958 27-2-1958 | 31-3-2017
A Reforms Act.1961
|21 | Hindu Marriage Act. 1958 27-2-1958 | 31-3-2017
122 | Karnataka Stamp | 1958 27-2-1958 | 31-3-2017
=L | Act.(New Rules)-
23 | Office procedure Book 1958 27-2-1958 | 31-3-2017
24 | Encashment of leave and | 1958 27-2-1958 31-3-2017
) pay scale :
" 1-25 | Implimentaiton of | 1958 27-2-1958 | 31-3-2017
' recomondation of the
¥ " | official pay committee
'l 26 | The Indian Registration | 1973 15-10-1973 | 31-3-2017
{1 | Act.1908 ! :
{27 | The KCSR rule [Hrd | 1973 116-11-1973 | 31-3-2017
B edition
128 | The KCSR (service .& | 1974 25-7-1974 | 31-3-2017
& Kannada Language Exam)
: rule 1974
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entries of fadind foot
notes

. 4
1129 | The KCSR - (Direct | 1967 1 25-7-1974 31-3-2017 |-
, ﬁ' ' recruitment by selection)
1 I 1967
1 4./30 | Digist of case relating to | 1974 1 25-7-1974 | 31322017 |-
r " | disciplinary ptoceeding :
L= | govt. servants 1 - ,
31 | The  Indian = Stamp | 1967 1 125-7-1974 | 3132017 |-
3 Act.1899 IV Edition
1 132 [The Kamataka Land | 1974 1 14-1-1976 | 31-3-2017 |-
f ;= Reforms rule 1974
M3 [ The  Komataka St 1573 I 14-1-1976 | 3132017 |-
e Employees Group
&+ | insurance Scheme 198]
b 4 | KCSR Rule Vol-1 1977 1 10-07-1977 | 3132017 |-
35 | The Karnataka Stamp | 1957 1 10-7-1977 31-3-2017 |-
I, ‘manual rule 1957
el g )
Y'"36 KCSR (General | 1977 1 10-1-1977 | 31-3-2017 |-
L Requrment) rules 1977
1 37 | KCSR (Confidencial | 1976 1 10-1-1977 [ 31322017 |-
f Reports) rules 1976 5 '
|38 |The Kamataka Govt. | 1963 1 1 10-1-1977  [313-2017 |-
C =g  Servants (Medical
L) Attendence) rule 1963
o 39 |Indian Stamp Act. Vith | 1974 1 25-07-1974 3132017 |-
" edition
140 | The registration Act 7%]- 1 8-2-1984 31-3-2017 |-
1+ | Edition
,,%-_4.1 Companion to the Indian | - 1’ 8-2-1984 31-3-2017 |-
| Stamp Act. Vth edition
{42 |The Kamtaka land | 2007 1 1-4-2009 31-3-2017 |-
! revenue Act. 1964 IVth
'ifrr Edition
|43 |The Karntaka Land | 2008 1 1-4-2009 31-3-2014 |-
&l reforms  Act.1961 IVth
?f‘ Edition . , '
' |44 [ The Hindu Marriege Act. | 2008 1 01-4-2009 |31-3-2014 |-
1955 ‘ '
¥-/45 [Deeds and Documents 2008 1 1-4-2009 3132017 |-
1. IInd Edition
9 23 1Ledger of detailed | Book Form |- - - -
; examination of register
1 books '
| 24 | Register of Records Book Form 1-4-1981 31-3-2017 | 100
25 Register of records sent to | Book Form 1-4-2005 31-3-2017 |50
courts & other Offices
26 | Register of reproduced | Book Form |- - - -
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Act. Stamp Act& Rules

L 5
T )
5|27 | Register of sanctioned | Book Form |- - - - Concerned

establishment of each dtoD.R
offices .. L
A 28 | Registration of stock of | Book Form |2 1-4-1948 31-3-2017 | 500 -
books & publications : }
29 |Register of valuable | Book Form |- - - - - |
M| - | records . ‘
30 |Register of showing the | Book Form | -* - B _ Nosuch |
particular  of ~ -books cases Y
3 partially recopied &

31 [Register of wills & |Book Form |- i : X Concerned )
- unopened covers dto D.R
1 containing wills received

by post
132 | Register of wills & sealed | Book From | - - - - Concerne !
S| covers ' dtoD.R
33 | Vacancy Register Book From | - - - - Concerne
dtoD.R
|34 | Sealed covers ~(District | Book Form | - - - - Concerne
" Register Office) dtoD.R 1t}

'35 | TalukaMap Folded Un 1 01-04-1983 | 31-3-2017 |- -

il mounted l

|36 | Register  of - Firms | Book Form |- - - - Concerne i

* | maintained undér sec 58 dto DR |

of LP.Act 1939 b
* 37 | Index of names of Firms | Book Form | - - - - Concerne ?‘
|- ’ : dtoD.R :
9138 | All Register & the | File of Book |4 1-04-1981 | 31-3-2017 | 1000 - !
Indexes maintained by the | & Book \

1. Register under Hindu | Form R
| T | marriage Act. 1955 : iy
;[:?'3‘9 All Register & marriage | Bound Form |3 1-04-1981 31-3-2017 | 400 - ’

s Certificate book and ‘
1 Indexex maintained by the T
|. ) Register under special ot
! marrjage Act 1954 ,

40 |File of appeal order & | File Book - - - - - t
HE - | judgment & order of court |
41 [File of correspondence | File jacket - - - - No such i
, relating to creation of new | Trilateral cases
b ‘offices, alteration  of | index files \

: jurisdictions of offices etc. '}
142 [File of coresponding | File jacket - - - - Nosuch i
W - |relating to clarification | Trilateral Cases '

issued under Registration | index files “
!

there under & other allied
acts bearing the subject (if

there are not rescinded)
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43 | File of correspondence | File jacket - - - - No such
J - {relating to creation and | Trilateral Cases
: _transfer of posts index files 7
144 | File of corresponding | File jacket - - - - No such
4- " |relating to order of | Trilateral Cases
| District Register | index files
iz sanctioning recopying or
|1 | damaged books & indexes
ZH45 | File of Translations File Book - - - - No such
Cases
46 | Gradation lists of all | File jacket - - - - To be :
al caders - Trilateral maintaine ”
M- ' index files ddDR ¢
47 | List of records trasferred | File Book - - - - Nosuch
wl from one office to onether Files ‘
' and  acknowledgments
| there fore ¢ t
.| 48 | Loose sheets containing | In a cover - - - - No such
B "entries in Register | under the Sheets
|-+ | Volume recopied seal & -
& : sig1}ah1{e of
' registering
). officer a slip
o T passed on the
e cover to
show its
contents ‘
" '
- i
49 | Supplement to books (part | File Books 77 1-4-1981 31-3-2017 | 11000 -
IR 1to V) . '
30 | File relating  to | File jacket - - - - Concerne
' Registraion of firms & | Trilateral dto D.R.
a Changes of constitution | index files
b there on under LP.Act.
i 1935
N 51 | Market valuve notification | File jacket - - 31-3-2017 |- -
: Trilateral
1 index files
g__l 2005-06 . CVC market |1 1-1-2006 31-3-2017 |2 -
) Valuation
Revision
12 ]2007-08 Do 1 16-10-2007 | 31-3-2011 {3 -
-3 2010-11 Do 1 2-7-2009 31-3-2011 |4 -
4  12011-12. Do 1 20-6-2011 31-3-2013 |9 -
15 12012-13 Do 1. 01-7-2013 [ 31-3-2014 |25 -
16 2013-14 . Do 1. 1-4-2014 31-3-2015 |3 -
"7 | 2014-15 4 Do 1 1-4-2015 31-3-2016 |2 -
8 [2015-162016-17 Do 1 1 1-4-2016 31-3-2017 |5 -
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| 52 | Market value filgs before | File jacket 31-3-2017
- | Commencement ?f CVC | Trilateral .
: ‘ o index files
|1 | 199091 Revision 27 2-4-1993 31-3-2017 | 300 -
i Market
o Value Rates
A
G ANNEXURE-B
r— (Records to be preserved for Thirty Years)
S1 | Description Method of | Volume From Date | To date Page No | Remarks
No. Preservation :
1|2 5 3 4 _ 5 6 7 8 ! b
AcquaitanceRoll for pay | Bound Book | 9Volumes | 1-08-1980 31-03-2013 | 900 ;
|1 | & other allowances ( To i
iy be preserved .for 40 ‘
| yerars) : o !
1 | Volume 1 ‘ 1 | 01-08-1980 | 01-02-1982 | 100 i
£ |2 Volume 2 2 02-12-1983 | 30-1-1987 | 100
13 | Volume 3 3 30-12-1987 | 19-08-1992 | 100 3
2| Volume 4 4 28-08-1992 | 29-03-1997 | 100 '
5 Volume 35 5 31-03-1997 | 25-09-2001 | 100 - i
6 {Volume6 6 04-10-2001 | 25-03-2006 | 100 .
17 Volume 7 7 26-06-2006 {31-03-2011 | 100 : t
g.& Volume 8 3 01-04-2011 | 31-03-2013 | 100 '
{9 | Volume 9 9 01-04-2013 | 31-03-2013 | 100 - ‘
2 | Administration Report of | File Jacket | - - - : - ]
» the Department " Trilateral |
(3 |Assets & liabilities | File Jacket |- - - - Concerned
| statement of Government | Trilateral To Dr
b | servants index files -
r 14 Cash Book , Bound Book | 33 22-02-1962 | 31-03-2017 | 2000 -
[T | Volumel L - - 1-4-1962 31-3-1964 | - -
12 | Volume2 - - 11-4-1964 | 01-08-1966 | - -
P13 [Volume3 : . 281996 |3-3-1968 |- :
. 14 | Volumed - - 3-3-1968 | 2-12-1970 | - -
75| Volumes - i 3-12-1970 | 2-2-1973 |- :
| 16 | Volume6 - - 3-2-1973 28-12-1975 | - -
.7 | Volume7 - - 20-12-1975 | 23-1-1978 | - -
Volume8 - - 24-1-1978 15-2-1981 |- -
Volume9 - - 16-2-1981 27-11-1983 | - -
Volumel0 - - 28-11-1983 | 1-2-1985 - -
Volumell - - 1-2-1985 21-12-1987 | - -
Volumel2 - - 22-12-1987 | 17-6-1989 | - -
Volumel3 - - 19-6-1989 31-1-1991 | - -
Volumel4 - - 1-2-1991 16-9-1992 | - -
Volumel5 - - 17-09-1992 | 23-2-1992 | - -
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Volumel6 24-2-1994 31-8-1995 -
Volumel? 1-9-1995 2-4-1996 -
Volumel8 3-4-1996 30-4-1998 -
Volumel9 1-5-1998 31-3-1999 -
Volume20 1-7-2000 17-8-2002 -
Volume21 19-8-2002 29-2-2004 -
Volume22 1-3-2004 30-5-2005 -
‘Volume23 1-12-2005 24-8-2007 -
Volume24 25-8-2007 28-5-2009 -
Volume25 25-8-2009 31-3-2001 -
Volume26 1-4-2001 20-2-2003 -
Volume27 ' 21-2-2003 2-12-2005 -
| Volume28 - 3-12-2005 | 1-5-2007 -
Volume29 2-5-2007 27-3-2009 -
Volume30 37-3-2009 15-12-2011 -
Volume31 16-12-2011 | 28-11-2013 -
Volume32 28-12-2013 | 12-02-2015 -
Volume33 12-2-2015 31-12-2018 -
Volume34 1-1-2018 31-3-2019 -
Commision orders with - - .
interrogatories file book
Confidential reports (2 - - Concerned
years after death 5 years to DR
from the date of
tetrairment or removal,
dismissal from services) }
7 | Daily Register Bound Book 1-4-1966 31-3-2017 -
I | Volumel . ' 1-4-1966 11-09-1966 -
2 Volume?2 12-9-1966 2-9-1967 -
3 | Volume3 4-9-1967 16-8-1968 -
4 Volume4 17-8-1968 26-7-1969 - .
5 [ Volume5 4-3-1969 | 24-4-1972 : '
6 Volume6 26-4-1972 19-8-1975 - N

17 Volume7 20-8-1975 31-3-1979 - '

| § Volume$ 1-4-1979 5-9-1981 -

79- | Volume9 7-9-1981 28-5-1983 - ¢
10 | Volumel0 30-5-1983 19-4-1984 - :
11 | Volumell 20-4-1984 31-3-1985 -

.12 | Volumel2 1-4-1985 26-9-1986 - !
13 | Volumel3 29-9-1986 17-9-1988 - '

‘14 | Volumel4 19-9-1988 31-12-1990 - 1
I5 | Volumel5 : 1-1-1991 9-11-1992 -
16 | Volumel6 { 10-11-1992 | 31-8-1994 -
17 | Volumel7 ] | 1-4-1994 30-3-1996 -
18 | Volumel8 1-4-1996 18-8-1997 -
19 | Volumel9 17-8-1997 12-1-1999 -
20 | Volume20 13-1-1999 31-3-2000 -
21 | Volume21 3-4-2000 28-6-2001

]

W=



129-6-2001

Volume?22 - - 20-08-2000 | - -
+ 23 | Volume23 - - 21-8-2002 30-6-2003 | - -
24 | Volume24 - - 1-7-2003 31-5-2004 | - -
3 25 | Volume25 - - 1-6-2004 11-2-2005 | - -
26 | Volume26 - - 19-2-2005 3-3-2006 - -
127 | Volume27 - - 6-3-2006 15-11-2006 | - -
-1 28 | Volume28 R - - 16-11-2006 | 9-8-2007 - -
29 | Volume29 - - 10-8-2007 13-6-2008 | - -
30 | Volume30 - - 14-12-8 15-07-2009 | - -
31 | Volume3l - - 16-7-2009 26-11-2009 | - -
A.32 | Volume32 - - 27-11-2009 | 30-4-2010 | - -
33 | Volume33 - - 3-5-2010 6-12-2010 | - -
{34 | Volume34 - - 7-12-2010 4-8-2011 - -
[ 35 | Volume35 - - - 5-8-2011 31-3-2012 |- -
36 | Volume36 t - - 1-4-2012 25-6-2013 | - -
37 | Volume37 ’ - - | 25-6-2013 2-2-2014 - -
v 38 | Volume38 - - 2-2-2014 24-1-2015 | - -
39 | Volume39 ' - - 25-01-2015 | 12-3-2016 | - -
<t 40 Volume4( - - 13-3-2016 14-12-2017 | - -
' 41 | Volume4l . - - 15-12-2017 | 25-7-2018 | - -
142 | Volumed42,43 - - 26-7-2018 18-6-2019 | - -
i '8 | File correspondence | File Jocket - - - - No such
5t | relating to appointments, | trilateral cases
promotions & | index files
confirmations
|9 |File correspondence | File Jocket - - - - No such
| relating to deciplinary | trilateral cases
, proceedings index files
| 10 | File correspondence | File Jocket | - - - - No such
relating to family pension | trilateral - 3 cases
cases - index files
11 | File correspondence | File Jocket - - - - No such
% relating to wright cases on | trilateral cases
|- service matters index files
h‘ 12 | File of power of attorney | File Book - - - - No such
_ _ cases
{113 | Minute Book Bound Book | 15 1-4-1972 | 31-3-2017_| 980 -
= 1 | Valumel \ - - - - - -
"7 | valume 2 - - - - - -
3 Valume 3 - - - - - -
4 Valume 4 - - - - - -
"5 Valume 5 - - - . - -
6 | Valumef - - - - - -
| 14 File of relating to HBA, | File Jocket - - - - No such
I 7 | HPA, Etc. . trilateral _ Cases
. t index files
15 | Proceeding seeds (vide | Bound Book |- - - - Concerned
M lsec, 72&73) with the to DR
"
T
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following papers,

a) original petitions

b) The SR reasons for
refusal ..

¢) Enquiry sheet

d) Original Documetns or

copies their of

16

Personal File

Bound Book

17

Records connected with
enquiry under rule 76

Bound Book

'

No such
cases

18

. Register of Appeals

Bound Book

No such
Cases

e}

19

Register of Power of
Attorney

Bound Form

26-2-1990

31-3-2017

325

20
v f

Register of Revocation of
Power of Attorney

Bound Book

No such
Cases

Register of Visits and
commissions

Bound Book

No such
Cases

22

Service  Register  of
Government Servant who
retires/ dies file in service

Bound Book

No such
Cases

Register-of Deficit fee and

Bound Form

13-4-1980

31-3-2019

250

- iy

D
Register

stamp duty

..
3

ANNEXURE-C
(Records to be preserved for Ten Years)

“A At O, —aglig——
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Description

Method of

Preservation

Volume

From Date

To date

Page No

Remarks

2

3

4

5

6

ﬁ:l _

-] 7z
e

Account of trnsefer duty i
e surcharge )

Book form

5.

01-04-2000

31-03-2013

2000

fp— - -
- ST

Volume 6(TDB)

01-04-2000

31-03-2005

200

[}
i ——

Volume §(TDB)

01-04-2005

31-03-2011

200

Volume 9(TDB)

01-04-2011

31-03-2014

200

Volume 5(TMC)

01-04-2000

31-03-2005

200

Volume 7(TMC)

01-04-2005

31-03-2014

200

tof{in]| s wirol—

Receipt book counter foil
Receipt Book

Book Form

01-04-2000

31-03-2016

15550

Office order Book -

Book Form

1 01-04-2002

31-03-2017

250

g

],

. Register of application for

copies searches &
applications '

Book Form

01-04-2000

31-03-2017

1200

I .

L

Register of personald
other advances '

Book Form

No such
cases

Register of refunds

Book form

01-04-2003

31-03-2014

50

L]

Treasury Chalians

File Jacket

01-04-2000

31-03-2010

.

—

2000-01

Banking
Treasury
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3 ]

2 3 2001-02 - : started
3 - 1 2002-03 - - from 01-
1 04-2003
1 1 2003-04 - 877 -
5 2 2004-05 - 16877 |-
|6 1 2005-08 - 1255 -
"7 1 2006-09 - 1089 -
18 2 2007-0 - 1525 -
'E 1 2008-09 - 1152 -
10 | - _ , 2 ‘1 2009-10 - 1865 -
8 | Treasury remittance Book | Book Form | 35 + 31-3-2010 | - -
11 Registration & misc Vol. Nol4 | 1-4-2000 22-6-2003 | 200 -
12 - Vol. Nol5 |24-6-2006 |28-3-2004 | 200 -
3 - Vol.Nol6 |29-3-2004 |25-1-2006 | 200 -
1 4 - Vol. Nol7 |[26-1-2006 | 25-12-2007 | 200 -
5 - Vol. Nol8 |26-12-2007 [2-6-2008 | 200 -
16 - Vol. No19 [ 3-6-2008 31-7-2010 | 200 -
;rj - Vol. No20 | 1-7-2010 2-1-2012 | 200 -
g - Vol. No21 | 1-1-2012 31-3-2014 | 200 -
9 - Vol. No22 | 31-3-2014 | 3-3-2016 | 200 -
9 | Marriage Remittince Book Form | Vol.No2 | 26-6-1981 19-3-2005 | 100 -
110 - Vol. No3 [ 13-4-2004 |31-3-2013 | 250 -
11 Mutation Fee remittance | Book Form Vol. Nol0 - | 1-4-2000 18-9-2001 | 200 -
| 12 Vol. Noll | 1-2-2000 1-2-2002 | 200 -
13 - Vol. Nol12 | 1-8-2003 30-3-2009 [ 200 -
14 ' - Vol. Nol13 [ 1-4-2007 1-3-2011 | 200 -
15 - Vol. Nol4 | 1-4-2011 31-3-2014 | 200 -
L’. 15 | Scanning Remittance Book Form | Vol. Nol 31-10-2003 | 27-2-2016 | 100 -
16 ' - Vol. NoZ2 | 29-7-2004 | 15-12-2007 | 250 -
3 17 - Vol No3 | 16-12-2007 |2-2-2008 | 200 -
l 18 Vol No4 | 12-11-2009 [31-3-2012 | 250 -
.19 Vol. No5 | 1-4-2012 31-3-2014 | 100
5’_ 9 | Stamp Duty by cash Book Form | Vol. Nol | 1-42003 [ 13-1-2007 | 250
70 Vol.No2 | 13-1-2007 [ 2-12-2010 | 200
121 Vol.No3 | 7-12-2010  [31-3-2014 | 200
22 | Stamp Duty by DD Vol. Nol | 1-4-2014 31-3-2015 [ 100
23 Vol. No3 | 1-4-2015 31-3-2017 | 200
9 | Exemption U/s 88(1) Year wise 11 - 31-3-2014
'h'n B bundle _
T : - 1, 2000-01 020 -
2 t 1 2001-02 240 -
3 1 1 2002-03 233 -
o 4 1 2003-04 227 -
3 1 2004-05 1816 -
"? 6 1 2005-06 867 -
7 1 2006-07 1524 -
18 1 2007-08 1345 -
5 .
T

—

- -
- ———

f
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memos teceived from the

index files

-9 1 2008-09 856 -
10 1 2009-10 856 -
111 2010-11 1025 -
"0 | Accounts of Documents | Book Form s 1-4-2000 31-3-2019 |- Doc Given
* | sentbypost. * ' by hand
11 | Call Book Book Form | - - - - No such
T ' Cases
112 | Case Register Book Form | 2 1-12-2002 | 31-3-2019 | 500 - :
3 13 | Declaration filled under | File Book - - - - No Such
| Karnataka Vacant Lands cases
» in Urban areas
E_-‘ (Prohibition of glienation
S - | Act. 1971
14 | File of correspondence | File Jacket 28 files 1-4-1981 31-3-2019 | 200 -
relation to administration | Trilateral
2l Reports index files
|15 |File of correspondence | File Jacket | - - - - No Such
F‘f .| relation to amendments to | Trilateral cases
| |, | Stamp Act & Registration | index files +
- | Act. Etc. C -
F‘Y 16 | File of correspondence | File Jacket - - - - No Such
-* relating to BPA | Trilateral cases
sl - index files '
P 17 |File of comespondence | File Jacket | - - - - No Such
relating to condonation of | Trilateral cases .
|’y | claims of arreas of pay | index files _
= |etc. . '
18 | File of correspondence | File Jacket | - - - - No Such
relating date of birth Trilateral cases
L | . index files
W19 File of correspondence | File Jacket - - - - No Such
W relating to fixation of pay | Trilateral cases
all & sanction of allocation | index files ¢
ﬁ " | of statements. . _ ..
' [20 |File of correspondence | File Jacket - - - - NoSuch |
" relating to gradation list | Trilateral cases
"f“f ' index files
121 |File of correspondence | File Jacket - - - - Concerned
,,.ri relating to instruments | Trilateral to DR
o certified under sec 31,32 | index files .
| || &41 of Indian stamp Act. |
el P [ &KSA 1957
¥ | File of correspondence | File Jacket - - - - No Such
relating to MCA Trilateral cases
L _ ) index files
:#LZZ’, File of correspondence | File Jacket - - - . No Such
1 relating  to _ Objections | Trilateral cases
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5L
accountant general- _
24 |File of  correspondence | File Jacket - - - - No Such
N relating to remission o | Trilateral cases
institution fee in papers | index files
. suits & remission of CF :
i1 25 | File of correspondence | File Jacket - - - - No Such
relating to sapction of | Trilateral - + cases
increments index files
.y 26 |File of comespondence | File Jacket - - - - No Such
relating to sanction of the | Trilateral cases
) refunds | index files '
1 27 |[File of correspondence ! File Jacket - - - - No Such
relating to write of stamp | Trilateral cases
Ly | duty and registration fee | index files ’
:’T,_ZI_S Pay .blll (not containing Fll_e Jacket - - - - -
acquitence) Trilateral
index files
29 | Register of cas¢ histries | Book Form |- - - - -
1| (personal register)
30 |Register. of fees & |BookForm |- - - - No such
Ny deposits  for  copies cases
" searches and inspections .
131 | Speacial Registef Book Form | - - - - -
|32 | Counter Files of recieft | Book Form | - - - - -
R “book & challens under
i Hindu & Special marriage
Act. '
1.1 Hindu Marriage Vol No.l 1-4-1999 31-3-2006 | 200 -
2 | -do- . VolNo.2 | 1-4-2006 31-3-2011 [ 100 -
% 3- -do- Vol No.3 1-4-2013 31-3-2004 | 100 -
4 -do- Vol No.4 1-4-2004 31-3-2017 | 250 -
| 1 Special Marriage- Vol No.1 1-4-1999 31-3-2010 [ 100 -
|2 | -do- VolNo.2 |[1-4-2010 | 31-3-2007 | 100 -
3 |-do- Vol No.3 1-4-2007 31-3-2004 | 250 -
14 | -do- Vol No.3 1-4-2004 31-3-2019 ] 250 -
t
;'.“
1
B ANNEXURE-D
o (Records to be preserved for Five Years)
S1 | Description Method of Volume From Date | To date Page No | Remarks
No. Preservation

X
'!

o

g
T —

i fp——

T el - ——

— - - - = C— e
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1 |2 - 3 4 15 6 7 8
3  Additional DA account | Book form |- - - - -

T ledger.
.42 | Any other papers not | File jocket - - - - -
" specially provided for | Trilateral
. under any of the | index files
[+ | categories.
E'ﬂ_'i Budget Statement File jocket | - - 31-3-2019 |- -
" Trilateral
index files
|1 | Bud-1/05-06 2005-06 1 1-4-2005 - 5 -
"' | DC Bill Register. Book Form | Vol-No.-3 | 1-4-1995 | 31-3-2019 | 115 -
|5 | Binding Estimates File Jacket | - - - - No such
'F; Trilateral cases
‘ - ' index files

6 | Consolidates statements | File Jacket - - - - No such
. of transfer duty Trilateral cases
M index files

{7 | Contingent Bill File Jacket |- 1-4-2005 31-3-2014 |- -
s Trilateral

' ‘ index files

11 2005-06 Vol-No-1 1-4-2005 31-3-2006 |3 -
o~ 3 [2006-07 Vol-No-2 [ 1-4-2006 31-3-2007 |2 -
ﬁh“ 2007-08 Vol-No-3 | 1-4-2007 31-3-2008 |4 -

4 |2008-09 Vol-No-4 | 1-4-2008 31-3-2009 |5 -

5  [2009-10 Vol-No-5 | 1-4-2009 31-3-2010 |5 -

f-6  |2010-11 Vol-No-6 | 1-4-2010 31-3-2011 |5 . -

7 [2011-12 Vol-No-7 . | 1-4-2011 31-3-2012 |10 -
s )| '8 | Daily account documents | Book Form , 1-4-2010 31-3-2014
P9 | Dispatch Register Book Form | 4, 1-10-2001 - | 31-3-2019 | 400 _

Y0 [ Detailed Budget ‘estimates | File Jocket | - - - - -

, of " an  office & | Trilateral
:ﬁ - correspondence therecto | index files
[11 | Fair copy Register Book Form | - - - - -
& 12 | File of applications for | File Book - - - - -
" copies of misc records

13 | File of applications for | File Book 4 1-4-2003 31-3-2019 | 950 -

'+ | general searches é

4 | File of application for | File Book Vol.-No.1 | 1-4-2003 31-3-2019 [ 78 -

Single searches.

15 | File of application for the | File Book 6 1-4-2005 31-3-2019 | 912 -
o Single searches ‘

16 | File of correspondence & | File Book - - - - No Such
NE registers etc. connected cases
1% with recruitment
; committee ‘ +
L 17 | File of correspondence for | File Book - - - - Concerned

- withdrawal of sealed toD.R
]

.«Ti- -

= -
- ST -

R ——

i

— - -~
- T — -
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SR covers .
18 | File of correspogdence & | File Jocket * No Such
registers etc. connected | Trilateral cases
i “with recruitment | index files
r commitice
119 [File of correspondence | File Jocket No Such
1 Related to FDA Trilateral cases
- | index files
130 |File of correspondence | File Jocket No Such
= *_ | Related to civil list Trilateral " cases
=7 ~ "
index files
21 | File of correspondence | File Jocket No Such
relating to constructions | Trilateral cases
1l- improvements of | index files
buildings etc. -
|22 |File of correspondence File Jocket -
1" | Related F.A Trilateral ..
s | index files i
23 | File " of correspondence | File Jocket No Such
g ‘Related to GPF, Final | Trilateral cases
1. withdrawal index files _
35 24 |File of correspondence | File Jocket No Such
Related to GPF partial | Trilateral cases
7 final Withdrawal | index files
|25 |File of correspondence | File Jocket No Such
5. | Related to GPA temporary | Trilateral cases
advance : index files
26 |File of correspondence | File Jocket No Such
Related to reimbursement | Trilateral cases
il of medical charges index files
127 |File of correspondence | File Jocket No Such
% Related to revision of | Trilateral cases
rents : index files -
[ 28 [File of correspondence | File Jocket No Such
: Related to routine nature | Trilateral cases
T ' index files B
29 |File of correspondence | File Jocket No Such
9 Regarding sub —vouchers | Trilateral cases
| sent to audit office index files
-|:30 |File of correspondence | File Jocket No Such
—~ ' |Relating to supply of | Trilateral cases
ﬁ'-" books, forms etc. index files
31 |File of correspondence | File Jocket -
Relating ‘to supply of | Trilateral
oy pumnichure, books free | index files
‘ clothing and all other
[ office equipments.
M'32 |File of correspondence | File Jocket . No Such
‘ . | Relating to temporary | Trilateral ° ’ cases
T




Fr
ﬁx - 16
posts index files
|33 [File of correspondence | File Jocket - - - - No Such
e Relating to transfers Trilateral cases
index files
34 |File of -correspondence | File Jocket | - - - - No Such
Relating to transfer duty | Trilateral cases
L index files
35 | File of declarations filled | File Jocket 8 1-4-2006 31-3-2019 | 3700 -
is; . | under Kamataka land | Trilateral '
; reforns Act. index files 4 :
36 |File of correspondence | File Jocket - | 1-4-2004 31-3-2019 |- No Such
vt with KGID Trilateral cases
™ ' index files
37 | File of correspondence | File Jocket - - - - No Such
3 with PSC  regarding | Trilateral cases
_appointments index files
{38 |File of correspondence | File Jocket - - - - No Such
@lf_ with SPD Trilateral cases
i index files
39 |Form 37G (income of | File Book - - - - No Such
value lessthen Rs.10,000) , _ cases
.40 [ General Reciept register | Bound Form | 432 1-4-2004 31-3-2019 | 32651 -
41 |Indent for supply of | File Jocket - - - - No Such
il stationary articles | Trilateral cases
? f financial forms dept books | index files ..
'| - |andsalesetc. i j T
42 | Intimation of collection of | File Jocket | - - - - No Such
’;‘T} - transfer duty Trilateral cases
iR . index files
o 43 | Karnataka gazette (partl | Book Form |- - - - No Such
‘H, and important Act & cases
| | | regulations relationg to
L'+ |department to be sorted ,
?—: out & retained fot 30years
{44 | Leave accounts of non | Book Form |- - - - No Such
! gazetted government cases
. servants ] :
¥ "745 | Library issue register Book Form | 2 1-4-2004 | 31-3-2019 | 200 -
46 | Local delivary Book Book Form | Vol-No2 23-10-1993 [ 31-3-2019 | 100 -
fol 47 | Memo  forwarding & | File Book 6 1-4-2001 31-3-2019 | 800 -
, acknowledging ° o
declarations unller land
. reforms Act.
48 [Notes of Inspections & | File Book 1 1-4-2002 31-3-2017 | 100 -
- audit reports :
Y 1 IRF-01/2008-17 2 1-4-2001 31-12-2017 | 15 1
; S C Sadashivapethmath
' ;| M Prasad Kumar
?_‘9 Office copies of LPC File Jocket Vol.No-5 1-4-2005 31-3-2011 | 100 -
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Trilateral
index files

S.C Sadashivapetimath

30-9-2008

8-7-2011

S.N. Sambrani

11-7-2011

17-10-2011

M. Prasadkumar*

17-10-2011

23-10-2013

S. N. Sambrani

23-10-2013

7-9-2015

Y. S. Pramod

7-9-2015

18-6-2016

M. V. Pattar

18-6-2016

9-9-2016

Ramesh Hagedal

10-9-2016

7-8-2018

‘M V Pattar

8-8-2018

Order book of contingent
charges

Book Form

1-4-2000

31-3-2014

100

ek o

A
]

51

Petition: -
1 For issue of Summons

“other than those in appeal

& original of such
summons

2 For certificate under
Sec.16 of the Stamp Act.

3 Regarding oth¢r matters
connected with
Registration

File Book

No such
Cases

52

Record issue Register

Book Form

1-4-2004

31-3-2017

300

Record receipt Register

Book Form

1-4-2004

31-3-2017

800

54

Register of contents of

records receptacles

Book Form

1-4-2005

31-3-2014

100

Register of contingent

| expenditure {

Book Form

1-4-2005

31-3-2014

100

56

Register of Documents

-adjudicated

Book Form

Concern
to DR

57

Register of Impounded
documents

Book Form

1-4-2005

31-3-2014

100

—dh

58

Register of examination of
Records ~with records
receptacles

Book Form

Register of idcrements
certificated {office copies)

Book Form

1-4-2005

31-3-2014

200

60

Register of Reference
under sec 45-A of KSA

Act 1957

Book Form

1-4-2000

31-3-2017

800

61

LF

Register

of Travelling
allowance & progess fees

Book Form

T62

Register of Trunk call

Book Form

63

Register of Unclaimed
documents (C-Register)

Book Form

‘Register of Undisbursed

pay

Book Form

—d
(=3
()]

Register of Unserviceable
articles

'

!
i..

———— —
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e
.

Register " showing

recoveries made from the

salaries of members of co-
op societies.

Bock Form

Register of showing the
stock of sercice Bpoks

Book Form

. X1
]

Register relating to sealed
bags containing Keys

Book Form

4

Reports of * private
attendance

File jacket

1-4-1990

31-3-2019

500

it

Service book of
government servants who
has been refer or removal
or dismissed

Book Form

No such
Cases

Service book of
government servants who
has resigned (five years
from the resignation)

Book Form

No such
Cases

72

Special Register .

Book Form

Special or misus¢d sent by

| the DC to the IGR. under

Rule 17 of KSR 1958

File Jacket
trilateral
index files

No such
Cases

74

Stamp Register

Book Form

1-4-2004

31-3-2019

200

75

Statement of monthly
progressive receipts &
correspondence relating to
discrepancy in figure

File Jacket

"Trilateral

index files

1-4-2004

31-3-2019

500

Expenditu
re
Statement

53

Statement of . monthly
progressive receipts &
correspondence relating to
discrepancy in figure

File Jacket
Trilateral
index files

15

1-4-2004

31-3-2019

3500

Monthly
Statement
Report

Stock account of
stationary

Book Form

1-4-2005

3132019

200

Sub-voucher not sent to
audit office
{

File Jacket
Trilateral
index files

No such
Cases

24

Travelling allowances bill

Book Form

f

- Treasury

schedules
received from- district
treasuries

Loose sheets

100

1-4-2004

31-3-2019

3500

o

File of certificates of
encumbrance (office copy
5 years or inspection
whichever is later)

. File Jacket

Trilateral
index files

2011-12

2013-14

2014-15

2015-16




5
Tt [2016-17 3
12 | 2017-18 13
82 | ITCC Ufs. 230-A of | File Jacket | - 1-4-2005 31-3-2019 |- No such ‘?
- income tax Act. (Syear or | Trilateral cases ;
departmental - Inspection | index files
i whichever is later)
‘| 83 | Affidavits filed under | File Jacket - - - - No such i
- | prevention ¢ of | Trilateral - cases
fragmentation =~ & | index files ';i |
6 -consolidation holds Act. "
1. 1966 . X
= 84 | Pahani, Affidavits, | File Jacket 32032 1-4-2005 31-3-2019 |- - '
Agriculture . labourer | Trilateral
| certificate mutation | index files
't | Extract municipal/ .
- | corporation khata extract '
form No 19 & V.P form 9
& 10 form 1 & all other
| records produced at the :
" time of registration (5 l
years  or  inspection
o whichever is later) ‘
1 2005-06 ’ 3348 1-4-2005 31-3-2006 1
2 | 2006-07 L 4285 1-4-2006 | 31-3-2007 2 7
13 |2007-08 2968 | 1-4-2007 31-3-2008 3 '.
14 [2008-09 2786 1-4-2008 31-3-2009 4 b
5 2009-10 2869 1-4-2009 31-3-2010 5 1;
9 6 2010-11 2857 1-4-2010 31-3-2011 6
7 2011-12 2125 1-4-2011 31-3-2012 7
1.8 ]2012-13 2345 1-4-2012 31-3-2013 8
=19 |2013-14 2856 1-42013 | 31-3-2014 9
10 | 20141-15 2648 1-4-2014 31-3-2015 10
11 | 2015-16 2745 1-4-2015 31-3-2016 11
12 | 2016-17 2548 1-4-2016 31-3-2019 13
r- ’ -
85 [ Application filed U/s 26 | File Jacket | - - - - No such
E{" & 27 of the urban land | Trilateral cases
" | (ceiling & regulation Act | index files "
1976 and endorsement ' ‘ 4
_ issued ( 5 years or {
R -inspection wichiever is !
1- later) . | iy
= 86 | Application for deed | File Jacket | - - - - Concerned l |
1 . writers license / From A | Trilateral to DR .
) and Renewal From B index files : i
_1'87 | Form I calculation sheets 36009 1-4-2005 31-3-2019 | 117561 |-
- |(land endorsements
retgarding market value
U/s 45-A of KSA (5 years
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. |or  dept. inspection N
. | whichever is later ‘
+1 | 2005-06 1535 01-4-2005 31-3-2006 | 4605 -
12 2006-07 2623 1-4-2006 31-3-2007 | 7869 -
£3 12007-08 1979 1-4-2007 31-3-2008 | 5937 -
T 4 2008-09 2577 1-4-2008 31-3-2009 | 7731 -
15 12009-10 4710 1-4-2009 31-3-2010 | 14130 -
16 2010-11 1632 1-4-2010 31-3-2011 | 4896 -
5% | 2011-12 3155 1-4-2011 31-3-2012 | 9534 -
18 2012-13 3178 1-4-2012 31-3-2013 | 9534 -
19 2013-14 3463 1-4-2013 31-3-2014 | 10389 -
110 | 2014-15 3266 1-4-2014 31-3-2015 | 9798 -
11 ]2015-16 4161 1-4-2015 31-3-2016 | 12483 -
112 ] 2016-17 3730 1-4-2016 31-3-2019 | 11190 -
vt 88 | D/C certificate ( § years or | DC | 1 1-4-2003 31-3-2015 |15 -
15, | dept. ipspection | Inspection 3
whichever is later) " W
. 89 | Closed files relating U/s | File Jacket - - - - Concerned 1
|- 45-A & 46-A of KS Act | Trilateral to DR
E 1957 (5 years or Dept. | index files
N |inspection whichever is
later.)
e
i ANNEXURE-E
, (Records to be preserved for OneYears)
'S | Description Method of | Volume | From Date | To date Page No | Remarks
No. | Preservation
1 12 3 4 5 6 7 8
.. | All papers received for | File Jacket 1 1-4-2011 31-3-2019 |50 -
‘1 | information for which no | Trilateral : *
action is necessary. - index fiels .
£ 2 | Application for casual | File jocket 1 1-4-2011 31-3-2019 |50 -
K leave Trilateral
o : index files
H:3 Application for leave & | File jocket - - - - No such
. transfer Trilateral cases
1 index files
4 | Attendance register Book Form |1 1-4-2010 31-3-2019 | 100 -
{'5 | Certificate of transfer of | File jocket | 2 - 31-3-2019 |- .
IE charge & reports of | Trilateral
L joining & relief index files
16 | Copies of Bills received | File Jacket - - - - No such
1. from nasik sent to S.0.S Trilateral cases
hl- . index files :
" {7 | Dead Stock Register Book Form | 1« 1-4-2010 31-3-2019 | 100 -
18 | Dairies of Inspector of | File Jacket |- - - - No such
] | Registration Trilateral cases
A




|
3

index files

Dairies of Clerks.

‘ .

File Jacket
Trilateral :
index files

1-4-2010

31-3-2019

100

10

Fair copy Register

Book Form

11

e B, ]

Fiel correspondence
relating to application
requesting infrom etc.
relating to stamp &
registration matters from
public.

File Jacket
Trilateral
index files

No such
Cases

=t 1

12

Fiel correspondence
relating to grant of copies
inspection  of - records
relating to registration of
Firms & societies

File Jacket
Trilateral
index files

No such
Cases

|13

File correspondence
relation to monthly arreas
list t

File Jacket
Trilateral _
index files

No such
Cases

14

Fiel - correspondence
relating to interpretations

*

File Jacket
Trilateral
index files

No such
Cases

Fiel of intermediate
correspondence relating to
Registration of firms
change of constitution

File Jacket
Trilateral
index files

Concerned |
to D.R

Fiel correspondence
relating to weekly Arreas
list.

File Jacket
Trilateral
index files

No such
Cases

17

Invoices (Counter - foils
with  acknowledgments
retained in the office of
issue)

Book Form

No such
Cases

Petrol Register ,

Book Form

Vehicle
Not
allotted

19

Periodical Register

Book Form

1-2-1981

31-3-2019

100

20

ke

Periodicals recvieved
from subordinate offices

Book Form

No such i

21

Postal . receipts &
Acknoledment

File Book

1-4-2011

31-3-2019

50

Cases _ l

17

Register of allotraents

Book Form

23

Register of casual leave &
examination leave

Book Form

1-4-2011

31-3-2019

50

24

Register of receipts &
disposal of Copies &
‘memoranda (sec 64-67)

Book Form

1-4-2010

31-3-2019

20

125

Register of showing the

Book Form

b

acknoldgement of regd

‘ .

pp— —
p— T
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post recived i
26 | Summons - &  other | File Jacket - - - - No such '
|.. = | correspondence regarding | Trilateral cases
47 | production of records index files : , :‘
27 | Work statement relating to | File J ocket 4 1-4-2010 31-3-2019 | 500 -
sub register offices Trilateral
index files i'
A b
. .F
At ' Computerized of Registered Documents U/S 4(1) (a) ‘
. From date of Computerization to 31-3-2014 ‘
5 |[CDNo |BookIDoc Date Book Il | BookIV Book I Part | Book I Part
No_ No Doct No Doct No IDoctNo |V DoctNo !
Fft From | To From To Fro | To |From | To |From |To | Fro To it
A | m - m i
T 2004-05 ‘
- ROND1 1948 | 2372 | 30-4-2004 | 4-8-2004 11 22 5 5 - - 1 254
2 ROND2 1 601 5-8-2004 23-11-2004 |1 13 2 4 - - 6 593
‘ _ . . _
. .
B,Kr - | ROND3 | 602 1118 | 24-11-2004 | 28-4-2005 14 21 5 10 - - 594 170
l : _ !
a0 2005-06
tﬁ. ROND4 1119 | 1569 | 29-4-2004 | 17-102005 22 33 11 12 - - 1703 198
:52;; RONDS 1 715 17-10-2004 | 1-3-2006 1 12 1 5 - - 2 766
3" _| ROND6 | 676 1285 | 1-3-2006 10-5-2006 13 23 6 6 - - 767 100 I
L dem
T __ | 200607 ]
1 ROND7 1286 | 1537 | 10-5-2006 | 3-7-2006 23 32 8 10 - - 1006 | 103 ‘
:;r;— "RONDS | 380 | 1016 | 3-7-2006 26-9-2006 | 6 9 2 2 - - 35 268
-3 . ROND9Y 1017 | 1559 | 26-9-2006 | 29-12-2006 10 27 3 7 - - 269 113
¥ | 2007-08
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